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[Address]

[Date]

Dear [Name]:

On behalf of the organizers of the [conference name] and Science Atlantic, I would like to thank you for your generous sponsorship of [amount].

The conference was a great success, with [number] presenting students and [number] total attendees.   Academic conferences provide excellent opportunities for students to present their work in a formal setting - great preparation for future graduate studies or professional presentations.  

[If the sponsorship was for a specific award or event, describe it, name the winner and presentation title, etc.]

These opportunities would not be available without the financial help of generous sponsors like you.  Please feel free to check out the Science Atlantic website at [URL of conference/committee webpage] for conference pictures and list of award winners. Your support is greatly appreciated.     

Thank you,

[Name]

[Position in conference]

[Conference name]

[School] 

